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SMILE CONFERENCE BOOKING FORM

Please complete in BLOCK LETTERS

Name:
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Job title:  
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Organisation:  
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Address:  
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City and Postcode: 
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Tel:





Mobile:



Fax:





Email:


 FORMCHECKBOX 

Please tick here if you do not want your contact details to appear on the delegate list (mobile numbers will not be included).

Dietary requirements:

 FORMCHECKBOX 
 Vegetarian

 FORMCHECKBOX 
 Halal
 FORMCHECKBOX 
 Other (please specify): 
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Access or other requirements (please specify): 
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Type of Organisation:

 FORMCHECKBOX 

Refugee community organisation (FREE)

 FORMCHECKBOX 

Small non-governmental organisation (FREE)
 FORMCHECKBOX 

Secondary School representative (£100+VAT)

 FORMCHECKBOX 

Large non-governmental organisation (+500k annual income) and private company (£100+VAT)
 FORMCHECKBOX 

Local Authority/other government organisation/national non-governmental organisation (£100+VAT)
 FORMCHECKBOX 

Other – please specify: 
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Payment:

 FORMCHECKBOX 

Please tick here if you would like to be invoiced (payment due on receipt of invoice)

 FORMCHECKBOX 

Please tick here if you would like to pay by cheque and have enclosed a cheque for £117.50 (payable to Refugee Council) with this booking form

Purchase Order number (for all Local Authorities and if otherwise applicable): 
[image: image9]
Terms and conditions
The completion and return of a booking form constitutes a booking. All cancellations must be confirmed in writing a minimum of four weeks before the course. A cancellation fee of £20 will apply. A cancellation is not valid unless a member of the Refugee Council has acknowledged, in writing, the receipt of the cancellation. No refunds will be made for cancellations in the four weeks prior to the course. A substitute delegate may be sent, in which case no cancellation charges will apply. Payment must be received before the training date. Non-attendance will be taken as a cancellation on the day of the course and the full fee must be paid. We reserve the right at anytime, and without prior notice, to change venues, trainers, and/or the programme if necessary. If, for reasons out of our control, we have to cancel this event we will provide as much notice as possible and will provide a full refund to all delegates. Please note, this does not include the reimbursement of train fares or any other expenses you incur or expect to incur by attending the course.












