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The Basis Project – East of England Commissioning Scheme Application Pack


The Basis Project- East of England Commissioning Scheme

Application Form – Skill-sharing Report
Organisational Information

	RCO 

Name
	

	Address
	


	Contact Name
	
	Contact Position
	

	Contact Tel and fax
	
	Contact Email
	


	How many management committee members does your organisation have? 

	Refugee background:
	Non refugee background:

	How many volunteers and staff members does your organisation have?

	Volunteers:
	Paid staff:


	What is the annual income of your organisation?

	


	Please give a short overview of what activities your organisation is, or has been, involved in one of three  themes listed on Page 3: (e.g. Partnership working; Commissioning work;   Setting up and running a trading subsidiary)

	


	What is the status of your organisation? Does your organisation have a not for profit or charitable status?  If yes, please include charity and/or company number

	 FORMCHECKBOX 
 Registered charity                              FORMCHECKBOX 
 Company limited by guarantee 

 FORMCHECKBOX 
 Unincorporated Association                 FORMCHECKBOX 
 Other (please specify)_______________________________




Response to Requirements

Themes which we look for you to write as a skill-sharing report are:

Tick which theme you would like to research and write a skill sharing report about:

 FORMCHECKBOX 

Partnership working with other organisations, collaboration, consortium or merger with another 
organisation

 FORMCHECKBOX 

Commissioning work that you might have done for a Local Authority or a Service Level Agreement 
(SLA) or even if RCO delivered or is tendering to deliver services for a public body or other agency

 FORMCHECKBOX 

Setting up and running a trading subsidiary / branch or a social enterprise in order to widen the 
fundraising alternatives

	What skills and / or previous experience do you have to deliver this commissioning work? That means: (1) you would be good at completing on time the skill-sharing report that you have chosen to write from the three themes listed above, and (2) means you would be able to present your paper clearly in front of an audience at next Basis Project Regional Conference? The suggested length of this section is not more than 400 words. You can attach a separate page if you wish.




Other information 

Are there any obstacles that you think you may face in researching and writing the document? If so, what support would you like to request from the Basis Project in overcoming these obstacles? 

Please provide any other information you feel is relevant to this application. (Optional)

Fee

We are offering a fixed fee of £750 per ‘Skill-sharing report’.  We envisage it will take an RCO 5 days to work with us and complete a resource paper.  This would provide a day rate of £150.
The RCO will be responsible for paying all taxes, declaring this income, and will meet all costs from this fee.  

Time-scale and selection procedure

1. The deadline for applications is Friday 24th June 2011. 

2. We intend to make decisions and communicate these by Thursday29th June. 

3. All work by the chosen RCOs must then be completed and submitted to the Basis Project by Thursday 17th August 2011

4. The payment to your organisation will depend on work being submitted on time, but we intend to make it within 10 working days after the completion of your work (by 31st August 2011).

Selection will be made by assessing your application against the following requirements:

· The experience described in the report will have contributed in some way to the sustainability of the organisation and will be of benefit to other RCOs to learn about.

· The organisation will have some prior experience in producing written and verbal reports on their work and be willing and enthusiastic to share their experience with others.

Decision will be made by means of a Panel made up of Basis Project staff and the Basis Project Manager.

Equal Opportunities Statement

The Refugee Council intends to ensure that no prospective or actual service provider or individual is discriminated against on the basis of race, sex, nationality, marital status, sexual orientation, employment status, class, disability, age, religious belief or political persuasion, or is disadvantaged by any condition or requirement which is not demonstrably justifiable.

Returning your form

Please now sign your application and return it to Shpetim Alimeta by email: shpetim.alimeta@refugeecouncil.org.uk or odo.east@gmail.com by the 24th June 2011. By sending it by email you are confirming that the information given in the application is, to the best of your knowledge, full and accurate. You are also confirming you understand you would be responsible for paying all taxes, declaring this income, and would meet all costs were we to commission you to undertake this work.  

If you cannot send the form by email, please print it out, sign to agree that you confirm the above information and post it to: Shpetim Alimeta, The Basis Project, Refugee Council, 4-8 Museum Street, Ipswich, Suffolk, IP1 1HT

Signature: ____________________________________________________
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The Basis Project is a partnership project of the Refugee Council and Refugee Action. British Refugee Council, (commonly called the Refugee Council), is a company limited by guarantee registered in England and Wales, [No 2727514], with its registered office at 240-250 Ferndale Road, London SW9 8BB, United Kingdom. British Refugee Council is also a registered charity, [No 10144576]..


